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Gmail Basics

How to Create & Use Your New Account
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By the end of this class students will:
 Have created their own Gmail account
« Know how to navigate their inbox, send messages etc.

e Learn about some of the other features that come with
Gmail




Creating Your Account

You’'ll Need:
* First, Last Name
* Email address

e Password
e Cell Phone
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First name Last name

Username @gmail.com

You can use letters, numbers & periods

Use my current email address instead

Password Confirm
One account. All of Google

Use 8 or more characters with a mix of letters, i
working for you.

numbers & symbols

[[] Show password i

Password1!

Sign in instead




Google

Verify your phone number

For your security, Google wants to make sure it's
really you. Google will send a text message with a 6-
digit verification code. Standard rates apply

Back

b

[ Phone number

Check Your Text Messages!

E.,
:
) -

Your personal info is private & safe
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Using Your Inbox

Sending Emails
Replying to Emails
Attaching Files
Spam
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= M Gmail Q. Search mail - I 4 )
O« @& § B &
- Compose
~ Unread 1-5 of 54
[J Inbox 54
Facebook Olenna, you have 27 new notifications and 18 friend ... 11:08 AM
%  Starred
© Snoozed Elena Casarosa Let's have dinner on Sunday - Hi Olenna, Silva, and Ti... Sep 27
» Important Elena Casarosa EC Photography Grand Opening! - - Elena Casarosa E... Sep 27
> Sent &5 EC Photography..
B Drafts 5
) jfillory The Littlest Toad Feedback - |'ve invited you to fill out... Sep 18
~ @ Categories
=~» Social 1 no-reply Your Account Information with GCFLearnFree.org - H... 9/1/17
© Updates . ~ Everything else 1-50f 73
ﬂOlenna v
-9 Do Not Disturb i
Google Security alert - Olenna Mason New device signed in t... Sep 12
) 5 Invites
b i i Google Security alert - Olenna Mason New device signed in t... Sep 7

a O s
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New Message e | made a Gmail account!

Recipients emailaddress@gmail.com

Subject I made a Gmail account!

| Aren't you proud of mel

('
4
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i
i
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D)

M Gmail Q  searchmail £
€« O 0 & = 0 ¢ D= 270f10254 ¢ >

Reminder: We Value Your Opinion: Please Take This Survey  intox« &

* Kim Tobin, Vice F for University Ad <CSUsurvey@qualtrics-survey.com> Unsubseribe Tue, Sep 21,1:09 PM (3 days ago) % &

° tome ~

» ~ 1
(.\  COLORADO STATE

> %7 UNIVERSITY

‘.

»

"

UNIVERSITY ADVANCEMENT

As a loyal Colorado State University alum, you understand better than anyone what makes our university a special place. As we plan for CSU’s future, | hope you'll provide your input by participating in a brief survey.

S The purpose of the survey is to understand attitudes towards CSU today, your experience as an alum, and decisions you make around phi pic giving. Your opinions are vital to help shape future programming and planning.

0
A This survey is not a solicitation for a gift. CSU has partnered with the SurveyLab team of Grenzebach Glier and Associates (GG+A) to conduct this survey. Your responses will be securely collected and will not be shared with any third parties. The survey will take
» pproxi ly 6-8 mii to pl

If you have any technical issues with survey, please email SurveyLab at surveylab@grenzglier.com. If you have any additional questions, please contact DonorRelations@colostate edu.

= Follow this link to the Survey:
' Take the Survey
-~
Or copy and paste the URL below into your internet browser:

hitps://gga.col.qualtrics.com/jfe/form/SV_9NbP18Vh3ytigvi?Q_DL=rb99hWBiP6hk9Ip_INbP18Vh3ytigvl CGC_EjWhVP2yjnW85Pm&Q_CHL=email

Thank you, in advance, for your valuable feedback and your stalwart support of Colorado State University.

Do

Warm regards,

Kim Tobin, Ph.D. ('18), CFRE
Vice Fresident for University Advancement
Colorado Siate Unersty

Follow the link to opt out of future survey emails:
Click here to upg i

« Reply = Forward



Replying to an Email

Thank you, in advance, for your valuable feedback and your stalwart support of Colorado State University.

Kim Tobin, Ph.D. ('18), CFRE

Vice Fresident for University Advaoncement
Colorade State Unvorsity

Warm regards,

Follow the link to opt out of future survey emails:
Click here to unsubscribe

« - Kim Tobin, Vice President for University Advancement (surveylab@grenzglier.com)

| Type Here
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Click Send!
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Document/Picture B e R

New Message e A ¢
S OT-LAB > Downloads
Recipients
Organize v New folder
SlejeCT B Name Date modified Type

* Quick access

wB Chicken - Baked Chicken and Mushro...  6/2/2021 2:11 PM Microsoft Word D...

of B Salad - Watermelon and Blue Cheese ...  6/2/2021 2:11 PM Microsoft Word D...
¥ Desktop * VB Vegetable - Parmesan-Roasted Tomat...  6/2/2021 2:10 PM Microsoft Word D...
E Doc¢ iments # B Vegetarian - Mushroom Wild Rice- Slo...  6/2/2021 2:10 PM Microsoft Word D...
Picf wres » "ﬁ Vegetable - Ranch Mushrooms.doox 6/2/2021 2:09 PM Microsoft Word D...
B Appetizer - Baba Ghanoush.doox 6/2/2021 2:09 PM Microsoft Word D...
B Soup - Quick Cream of Mushroom Seo...  6/2/2021 2:08 PM Microsoft Word D...
Vﬁ Mexican - Carne Asada Tacos.doox 6/2/2021 2:07 PM Microsoft Word D...
B e VB job search survey LC and PRPLD 2021....  6/1/2021 11:24 AM Microsoft Word D...
I Fal Semester 21° VB Pasta Spicy Campanelle Sausage Skill.. 5/27/2021 5:31 PM Microsoft Word D...
l FB @ Bkft - Praline Pecan French Toast Cass...  5/27/2021 5:31 PM Microsoft Word D...
l N¢ w folder WB Mexican - Slow Cooker Carnitas.doox 5/27/2021 5:31 PM Microsoft Word D...
B Drink - Hot Spiced Christmas Wine.do... 5/27/2021 5:31 PM Microsoft Word D...
WB 2021.04.30. ALF. MMM Amaro_The W...  5/24/2021 4:33 PM Microsoft Word D...

W8 Ot} AB WB Pprk - Skillet Ham and Rice (2).doox 5/20/2021 5:26 PM Microsoft Word D...
UB Qalad - Smachad Cictimbare (1) dore 5/20/2071 535 DM Mirenenft Ward N

| - Downloads

B Prii s for Libi #
B On' ne Printir #

& On(Drive - Poudn

File name: icken - Baked Chicken and Mushrooms.doox All Files (*.1)

Cancel

~ ~ SansSeM - T~ B I U A+~ E-iE = = - Anything you’ve saved from the internet will be
under “downloads” on the left side, but files on
your computerat home may be under
Documents, Pictures, or Desktop

A () W i

Look for the paper clip!
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Chicken Recipe .

emailaddress@gmail.com

Chicken Recipe

Mmmmmmmm delicious]

You’ll know your file is
attached to the email when
you see the title here

Chicken - Baked Chicken and Mus... (72K) %
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Click Send!




Additional Resources

NorthStar

Goodwill Community Foundation

Google Website Official Guide

Youtube Video Tutorial

Come Say Hi at the Library Computer Lab!
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https://www.digitalliteracyassessment.org/launch-from/12111-TBPD-poudre-river-public-library-district
https://support.google.com/a/users/answer/9259748?hl=en
https://www.youtube.com/watch?v=CtRgwJaW2N4
https://edu.gcfglobal.org/en/gmail/
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Computer/Technology Class Evaluation 2021

Thank you for taking a Computer/Technology class from
Poudre River Public Library District.

Please help us by answering this 7 question survey.

*1. Name of today's class:

* 2. How did you hear about today's class?

a~
v

e https://www.surveymonkey.com/r/2021PRPLD



https://www.surveymonkey.com/r/2021PRPLD
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